OKLAHOMA COUNTY JUVENILE BUREAU
POLICY AND PROCEDURE MANUAL

CHAPTER THREE: PERSONNEL
POLICY 3.26 Drug-Free and Smoke-Free Workplace PAGE10OF 3

I. POLICY:

The use of alcohol or illegal drugs may jeopardize the safety of employees,
clients for whom the Oklahoma County Juvenile Bureau {(OCIB) is
responsible, and the citizens of Oklahoma County. Accordingly, the OCIJB
has adopted and follows the “Drug-Free Workplace Policy” as outlined in
section 2.7 of the Oklahoma County Employee Handbook and the
standards for workplace drug and alcohol testing outlined in 40 O.S. § 551~
565 (3-JDF-1C-15).

The QCIB has zero tolerance for the use of alcohol and illegal drugs in the
workplace and will test job applicants and employees in order to maintain a
healthy and safe work environment (2-7037). The OCIB will not hire or
continue to employ any person found to be using illegal drugs. The OCIB
will not continue to employ any person found to be under the influence of
alcohol while on duty.

Oklahoma County is a tobacco free campus, as authorized by section 2.31
of the Oklahoma County Employee Handbook. There shall be no use of
tobacco products or electronic cigarettes inside of the Oklahoma County
Juvenile Justice Center, on the property, or in any county owned vehicle
(3-JDF-3B-04).

II. DEFINITIONS:

a. Dilute: To make thinner or more liquid by admixture.
b. Illegal Drug: Any controlled dangerous substance, as defined by O.S.
63 § 2-101,

III. PROCEDURE (3-JDF- 1C-15):

A. Job Applicant Testing:

1. Every job applicant who is conditionally offered employment shall
he tested. Refusal to undergo testing or a confirmed positive test
result will be a basis for refusal to hire.

B. For Cause Testing (2-7037):

1. Any employee may be tested at any time if it is reasonably believed
that the employee may be under the influence of drugs or alcohol.
When specific circumstances cause the belief that an employee
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may be under the influence of drugs or alcohol, a supervisor,

department head, or approved designee shall complete the “For

Cause Drug Testing Report,” Attachment B, prior to referring the

employee to the County Health and Safety Department to undergo

drug and alcohol testing. Circumstances warranting for cause

testing include the following:

a. Drugs or alcohol are found on or about the employee's person
or in the employee’s vicinity;

b. Conduct on the employee’s part that suggests impairment or
influence of drugs or alcohol;

c. A report is made of drug or alcohol use while at work or on
duty;

d. Information is given that an employee has tampered with drug
or alcohol testing at any time;

e. Negative performance patterns; and

f. Excessive or unexplained absenteeism or tardiness.

C. Post-Injury or Property Damage Testing (2-7037):

1. Any employee may be tested when the employee or another
person has sustained an injury while at work requiring medical
attention or property has been damaged, including damage to
equipment and vehicles.

D. Random Selection and Scheduled Periodic Testing (2-7037):

1. All OCIB employees are subject to drug and alcohol testing on a
random selection basis.

a. The drug testing technician shall contact the Director with the
names of all employees who are required to test.

i.  The Director shall notify his/her employees and direct them
to report for testing immediately.

ii. The Director shall inform the respective department heads
of other employees, who shall direct them to report for
testing immediately.

E. Diluted Specimens:

1. If an employee provides a diluted specimen, the employee shall be
discharged from employment.

2. If an applicant provides a diluted specimen, he/she shall be
immediately disqualified from employment with the OCIB.

F. Employee Failure to Provide Sample:

1. The employee shall remain with the drug technician and make
another attempt to provide the adequate sample.

2. If no sample is provided during the specified time, as determined
by the drug technician, the employee shall be escorted to the
Internal Affairs Office.

3. Once the employee is inside the Internal Affairs Office, the Director
shall be notified by the Internal Affairs Supervisor. With approval
from the Director and Oklahoma County Health and Safety
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4,

5.

Department, the Internal Affairs Supervisor shall drive the
employee to the designated drug testing facility where the
employee shall again submit to a drug test. The drug technician at
the facility shall observe the test.

Once the test is completed, the employee shall be transported back
to work.

If the employee fails to submit a second test, the employee shall be
terminated.

. Employee Refusal to Provide Sample or Positive Test Results:

1.

Any employee who refuses to provide a sample for testing or who
has a confirmed positive test shall be immediately terminated for
misconduct and is ineligible for unemployment benefits as
authorized by 0.S. 40 § 2-406.

Possession of Tllegal Drugs, Alcohol, and/or Tobacco:

Employees found to have illegal drugs in their possession shall be

subject to corrective discipline.

Employees found to have alcohol in their possession while on duty

shall be subject to corrective discipline.

Employees may keep tobacco in their possession for personal use,

however:

a. Employees may not have tobacco in their possession beyond
doors seven (7) and fifteen (15) of the Oklahoma County Juvenile
Detention Center (OCIDC). All tobacco brought into approved
areas of the OCIDC must be secured in a locked locker.

b. Employees found to be using tobacco products on the property
of Oklahoma County shall be subject to corrective discipline.

. Distribution:
1.

All new employees shall receive an overview of and a copy of this
policy and the “Oklahoma County Drug Free Work Place Policy
Resolution 228-11,” Attachment C, during their orientation training.
All employees shall receive an overview of and a copy of
“Oklahoma County Drug Free Work Place Policy Resolution 228-11,"
Attachment C, whenever revisions and/or updates occur.

. All employees shall sign the “Acknowledgement of Receipt,”

Attachment A, upon orientation training or when changes occur.
The original shall be maintained in the employee’s personnel file
(2-7011) (3-JDF-1C-15).

Approved: QU(% méw “l&éi}] lo

James L. Saffle, Director%_z:? Date

Attachments: Attachment A, “Acknowledgement of Receipt”

Attachment B, “For Cause Drug Testing Report Form”
Attachment C, “Oklahoma County Drug Free Workplace Policy
Resolution 228-11"
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Attachment A (Policy 3.26)

JamesL. Saffle

Honorable Lisz Tipping Davis
Director

District Judge
Juvenile Division

OKLAHOMA COUNTY JUVENILE BUREAU
“Providing Quportunitizs for Suceess”

RECEIPT OF OKLAHOMA COUNTY RESOLUTION NO. 228-11

DRUG-FREE WORK PLACE & DRUG TESTING POLICY

(All Employees)

Junderstand that by my signature, | am acknowledging that T havereceived, read andundastand the provision
of Oklahorma County Resolution No, 228-11, making Oklahoma County Juvenile Centera Drug-Free Work
Place, effective November 1,2011. I furtherunderstand that Resolution No. 228-11 also provides for a Drug
Testing Program and that [understand theprovisions of thispolicy. I also understandthat this signedreceipt
ofthis policy will be filedin my personnel file in the Human Resources Department, andthatIshould cortact
that office with any questions L have regarding these pohcies.

Employee Signature Date

Witness Date

SB08 N Clasen Coacte Oklaoma U5y, O TINE & Cotet Servives (4087 7136358 ¢Dslention GIE TLEGLTR B¥ax (105 TIZ-84D
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instructions:
Part A
Parth®:
1
2.
-
A 2
- A
PartC;
PartD:

Attachment B (Policy 3.26)

For Cause Drug Testing Report Form

Parts A through D must be completed by a supervisor, department head, or
designee prior to referring an employee to the Oklahoma County Health and
Safety Department to undergo for cause drugand alcoholtesting.

Employeg’s Name

Employee’s Position

Date/Time of Occurrence

Specific Location of Occurrence

please mark the specific circumstance(s) of cause thatapplies to this occurrence
and gather all relevantinformation pertaining to thatcircumstance.

Drugs or alcchol are found on or about the employee’s personorinthe
employee'svicinity.

Conduct on the employee’s part that suggests impairmentor influence of drugs
or alcohol.

Areportis made of drug or alcohol use while at work or on duty.

information is given that an employee has tamgﬁered with drug or alcohol testing
at any time,

Negative performance patterns.
Excessive or unexplained absenteeism or tardiness.

Provide a complete narrative description of the circumstances, including any
facts, inferences drawn fromthose facts, and witnesses relied upon, which
constitute the reasonable belief held thatthe employee has engagedin
prohibited drug or alcoholuse. Attachinformation pages as necessary.,

Referring Supervisar/Department Head

Oklahoma County Health and Safety Cepartment Contact

Representative

Date & Time of Contact

Decision
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Attachment C, (Pclicy 3.26)

A, DRUGHFREE WORK PLAGE POLIGY: Resolution No. (-] effective
) 111112011

WHEREAS, the Board of Coufity Gommissioners of Oklahoma County, acting and
exetcising e responsibility te proclalin the policy of the Goun(t{ a8 g body politic,
doas herehy establish fhis poliay in compliance with Stafe and Federal Laws and
. other policles as established by fhe Board. In compliance with notles mandate, .
this pollcy shall be effetctive at least 30 days after adaption. . i

L REFERENGEDR S TANDARD:

o Oldahoma Statute, Title 40, Chapter 15, Section 651, elal.

¢ Qldahoma County DRUG-FREE WORKPLAGE POLICY, Resolufion #3-04

o Federal Motor Garrler Safety Regulations Part 382 — Gonfrolled Substances
and Alcoho! Use and Testing

i SGOPE: . . . :
All Qkiahoma Gounty Employees
" M. PURPOSE: '

Use of alcoho! ot illegal drugs may jeopardize the safely of Qklghotha Courity
employees, the hrmatesfresldants for wham Oklahoma Goynty fs responsible, i

) and the cifizens of Ollahoma County. Accordingly; it shall he the pollgy of i
Oklahoma County to maintain an alechel and drug-free work envitonment for the t
smplojees and ta test Job applicants and employees for the use of alehof and
Hegal use of Hrugs, :

V. DEFINITIONS

The following werds and terms, when used [n this Part, shall have the following X
meaning, unless the confext clesly lridlcates offierwlse:

Aleohol: ethyl ateohal or ethanel,

Difute: to make thinner or mate liquid by admixture.

Emplayee: any person who works full-time, padtime, or on & femporary basls
fot Ollahioma County, including management staff

flegal Drugs: means any contiolled. dangerous substance as defined in the
Uniform Confrelled Dangetous Substances Act, seclion 210 et seq, of Tille 63
of the Oldahoma Statutes,

Appilicant: any person who has appliad to be an emplayes of Oklahoma County
and has recelved a conditiongl offer of eroployment

QSDH; Oklahoms State Depariment of Health.

Electad Official: Assessor; Ceunly Sommdssioners; County Clerl; Cowrt Glarlg !
Sherlif; Troasuter, i
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Attachment C, {(Policy 3.26)

: - Medisal Review Offleer: A pelsi}n qualiflat by the State Board m’ Health, who
} is responsible for recelving vesults from z testing faciiity which have been
generated by an employers drug or aloohol “program, and who.has the
knowledge and tralning fo inferpret and evaluafe test results together with the,
Individual's medical history and other relevant information.
Random selection basis: a machanisin for selecting employees which:
() Resulis in ah equal probabillty that any employee from a group of
employees subject to the selection mechanism will he selected, and
(b} Pertnits neither Okiahoma County, s Board, Elscled Ofﬂg:ia}s,
Directors, Depufy Directors nor any smployee to walve selaction when
an eimployea Is selected under the mechanism.

V.  PROGEDURES
A, SUBSTANCE SCREENING

Drug and alcohol testing shall be required for employess and job appilcants
under tha following clrcumstances:

{1) Job Applicant Testing. Every'job applicant whe is conditionally offered
- employment shall bo tested. The refusal to undergo tesfing or a sonfirmed
positive tost result will be & basis for refusal fo hire, provided that such testing i
does not violate the provisions of the Amerleans with Disabilities Act of 1990,
. 42 U.8.C., Saction 12101 et seq., and provided that such testing Is required
i ) for all applmants who have recelved a conditional offer of emp!oyment fora -
pariicular employment classification.

(2} For Cause Testing. Any employee may be tesled at any time it is
reasonably believed that the employee may be under the influence of drugs or
alcohol, nclucling, but not limited to, the following circumstances:

(A) Drugs or aloohol are found ot or about the employes’s patson or in the
emmployee's vicinity.

et g s 2 T

(B)Conduct on the employes's part that suggests impatment or Influence of
drugs or alcohol,

(G} Areport is made of drug or alcohol use while at work of o duty.

(D) Information Is glven that an employae haa tampered with diug or alcahol
tasting at any time,

{E) Negatiye perforinance pattems

(F) Excessive or unexplained absentesism or fardiness.
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Attachment C, (Policy 3.26)

(3) Post-Injury or.proporly danrage testing. Any employee may be tested

i " when the employee or another person has sustained an injury while at work

' " requiring medical alfention or the employer's properly has been damagéd,
including damage o aquiptnent. '

{4) Random selactlon and scheduled periodic {esting, Any employes may he
subject to drug and alcohol festihg on a random selection basis or a
scheduled periodic basis, who!

{A) Is a polica or peace offlcer,,

{B) has drug interdiction responsibliitios,

{C) Is authorized to carry firearms,

(D) Is engaged In activiles which diractly affect the safely of others, or

- {E) works, In direct contact with inmates in the custody of the Department
of Gorrectlons or work in direct contact with juvenile delinquents or
children in need of supervision I the custedy of the Department of
Human Services,

Cettain employees fhat are required fo possess a Commercial Driver's

: Lisense fn order to operats heavy frucls or aquipment are subject fo vandom

Yo : drug and alcohol testing as mandated under the Federal Motor Carrler Safety
Regulations Part 382 -- Controlled Substances and Aleohol Use and Testing.

(5} Scheduied perfudic festing. May be conducled as a routinely scheduled
employae fitnessfor-duty medical examination or as routinely scheduled for
all metnbers of an employment classification or group identified In (4) above.

{8) Postrehabilitation, Any employes, who has had a conflrmed positive test ot
has particlpated in a drag or alcohol dependency trealiment program as a part
of disclplinary action by Oklahama Ceunty, may be tested wiihout prior notice
for a perlod of up fo two years, commencing with the employee's retum to
work,

{7} Indepondent . Confractor: An independent coniractor, subconiractor, or
employees of an indepandent contractor, may be subject {o a workplace drug
or #leohol testing policy under the terms of the contragtual agreement when
the drug or aleohol tesling policy applles fo other workers at the job site or.
workers who are In the same or simllar classiffieation or group;
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Attachment C, (Policy 3.26)

B. SUBSTANCES TO BE TESTED.

Inh accordance with Oklahoma Statute, Tille 40, Chapfer 15, Section 555,
Oldzhotna County tests for drugs and alcohol.

C. TESTING METHODS

{a) Tests will ba conducted by an oulside testing facilly according to Prug
and Alcohol Testing Rules of the Cklahoma State Department of Health
{OSDH). .

(b) Drug_Testing. Drug tesing shall be performed on uting sampies or hy
other methods approved by OSDH.

{c) Alcohol Testlng, Initiat testing shall be performed on blood, brealh, or
saliva or by othar methods approved by OSDH. Confirmation testing shall
he performed on breath or blood or by other methods approved by OSDH,

. Rehabilitationfpost-rehapilltation aleohol tests may be performed on urine
: or by other methods approved by OSDH,

D, COLLEGTION PROCEDURES ‘ X

") : Collaction of samplos for drug arid alcehol testing shall be in accordance with the
Drug and Alcohol Testing Rules of the OSDH.

E. DILUTE 8PECIMEN

1. County employee. Employees who provide dilute specimens will
have to underga un unannounced immediate re-collection under direct
* observation, as a safeguard for the integrity of the testing program.

" 2. Should County employee’s second test be reported as dilute, county
erployees must provide medical dosurnentation explaining why the
samples were diluted. Failure to provide this documentation will result
in termination, .

3. Job applicant, Applicants whe provide a dilute specimen will he
contacted Immediataly and advised that hefshe must undergo a
recollection under direct observation as a safeguard for the Integrity of
the testing program, The job applicant must present themselves at the
testing lab within 4 hours of betng nofified to do so.

4, Should job applicant second fest be reported as dilute, job applicant
must provide medical dosumentatioh explalhing why the samples were

" 4
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Attachment C, {Policy 3.26)

) difuted. Failure fo provide this documentation will result in the job
J applicant not being hired by Oklahorna County.

F. CONSEQUENGCES OF REFUSAL ‘ : .

4, Counly Employees. Any employee who refuses testing under this
policy shell be discharged from employment. Any employes
dischiargad on the hasis of refusal to undergo drug or alcohol testing or t
a positive drug or aleoho! test shalt be considered fo have been
discharged for misconduct for purpose of unemployment compansatio
hensiils. .

2. Job Applicants. Any job applicant who has received a condional
offer of employment from Oklahoma County and who refuses to
undergo drug and alcohol testing will not be hired by Cklahoma
County, Unreasanable delay in submilting to iesting or evidence of
tampering with the sample shall be deemed a refusal.

a, Job applicant shall submil to a pre-employment drug test within
four (4) hours of being notified to do so.

@ g

b, Any job applicant who leaves the druy festing facility prdor to
submitting a sample for testing will not ba hired by Oklahoma
Gounty. ’ .

G. CONSEQUEI\EGES QF POSITIVE TEST RESULTS

1, Disciplinary action up {9, and . Inclucing, termination of
atnployinent may be taken against any employee who tfesfs
positive for the presence of drugs or alcohel.

2. Any employee who has & confirmed positive test restilt and whose
employment Is not terminated may be subject to the following .
disoiplinary action plan: N

a, Employee may be immeadiately suspended without pay, frotn
histher duties, (work) with Oklahoma Counfy for a minimum of five
{5} working days,

b, Wihin the five days of suspension, at histher expenss, the
employes shalk: .

1. Select and parilcipato in a substance abuse program undor the
direction of a Substance Abuse Counselor (SAG). Employees

may contact the Oklshoma County Employes Assistance
Program (EAP) provider to assist in the selection of a SAC,

' 5

3.26, Attachment C, Issued 11/2016.




Attachment C, (Policy 3.26)

7 2. Submit the SAC repurt of employes's initial evaluation and the
schedule of counseling sessions andfor  teatment
recotmmended by the SAG to the Oklahoma County Office of
Health & Safely, or fo the Elected Offlcial for whom the
employee works, at the direstion of the Elocted Official.

3. Provide the results of a raturn 1o work diug tesf, negative or

. - posifive, to the Oldahoma County Health & Safely office, or fo
the Eleatad Official for whom the employee works, at th
divection of the Blected Official. '

o remar e

" 0. Employee may be required to submit to a minfimum of six (6)
unannounced follow-up drug tests, at histher expense, within twalve
(12) months of employes’s return to work. The Oklahoma County
Office of Health & Safely will select the time and dafe of sach test,
unless the Elscted Offlclal for whom the employes works
directs otherwlse.

1. In the event employea misses a counseling session with the .
SAL, tests positive for drugs or aleohol during required follow-
up festing, or refuses to submit fo follow-up testing, the
gmployee may be terminated immediately,

) 2. The employee's unsuccessful completion of the above
correclive actions or refusal fo participate in the above
corrective actions may result in the immediate fermination of
employment,

d. Oklahoma Counly will not hire any job applicant who has a confirmed
positive fest result,

o. For purposes of workers' compensafion, an empioyee who fests
positive Tor the presence of drugs or alcohol, or refuses to take a drug
or alcohol test required by the employer, shall not he eligible for ' X
workers' compensafion, :

+

H: JOB APPLICANT’ AND EMPLOYEE RIGHTS

4. BExplanation of test results. Any job applicant who has a confirmed .
posilive test reselt shall have an opporfunity to confidentially explain the i
result orally and in wiiting to the office to which the applicatlon was
made, Any employes who has a confirmed positive test result shall have”
an opporfunity to confidentlally explain the result orally and i wriling fo the
Medical Roview Officer. If an employee or applcant requesis a ,
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Attachment C, (Policy 3.26)

confirmation {est of a sample within twenty-four (24) hours of recelving a_
positive fest, the employes or applicant shall pay all costs of the
confirmation test, unlesa the conflrmation test reverses fhe findings of the
challenged posttive test, In that case, Oklahoma Gounty will pay for the
sonfirmation test.

—

2, Confidentiality. Aliinformation refating {0 employee drug testing will be
treated with slrlet confldence, All records relating to diug testing will be
kept in the Haaith and Safely Depatiment, or, at the diraction of the
Elected Official for whom the stmployes woiks, In the Official’s office,
separats from personnel files. These Tecords shall he maintained in a
sacura.focation with confrolled acoess, ' ‘e

PRI

3. Information. Testrecords shall be the propery of Cldahoma Counly and,
upan the request of the applicant or employes tasted, shall be made P
available for inspaction and copylng to the applicant or employes,
Oklahoma County will not release sush records to any person ofher than
the mpplicant, employes, or the Medical Review Officer, unless the
appllcant or employes, In wriling and following recelpt of the fest results,
as expressly granted permission for Oklahoma Counly fo release such
records in order to comply with a valld Judiclal ot administrative order.

4, Appeal, All County employees aro AtAWill, have no vested property

interest Tn. retaining employment, and may he terminatad at any tme,

}. : regardiess of the length of employment, Employses terminated in
accordance wifh this poliey shall be considered fo have been discharged :

for misconduet. 1

RS

. CHANGES TO THE DRUG TESTING PROGRAM
1. Effective Novembey 1, 2011, an)? changes to the Oklahoma County drug
testing program must provide at least ton (10) days notice to employees,
The apnounced changes may be sommunicated hy:

a. Hand-delivery of a paper copy of the paliey ot changes to the policy;

b, Malling a paper copy of the policy or the changes fo the polloy o the
Jast know address of the employee or applicant; ) Ty

o. Electronically transmitiing a copy of the policy though an e-mall or by
posting on Okiahoma County's wehsite or infoZone.

d. Posting a copy In a prominent employee access area
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Attachment C, (Policy 3.26)

: 2 Oklahoma Goundy shall provide & cqp'y of the drug testing policy fo each
; .applicant upon his or her accaptance of employment by the same
methods as described fo Section { (1) above.
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Attachment C, (Policy 3.26)

Appuove for chauges to the Oklahama Cc\mty Drug T%tm? Polioy In the Qldahorms
Connty Bployee Handbool, offective Novoniber 1, 2011 the polley shavige will ing
Oklahoma Couuly’s Ding Testlog Polioy in complmnce with Oklahomp Statutes (Title
40, Chaptes 15, Seationg 551, et ab).

" Approved on Soptenther 28, 2011

BFOARD OF COUNTY COMMISSIONTRS
QKLAHOMA NTY, ORLAHOMA

'hmcn, wﬁzmu ﬁ _H
'm'ﬂ

auh M)T-ﬂ

-_’/é’ - Qaw
Carolynh Caudill, Comnty Cldtk
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Attachment C, (Policy 3.26)

A Drug-Free Work Place Policy Eifeetivo November 1, 2011

}
T d K !
Approved onthe___¢J} L? Day of __ ﬂj{}:&/)?hzt&d 220U bythe
s M e
OKLAHOMA COUNTY BUDGET BOARD AL
At

i gL -

) A,
WA TORNGON; COMTASSIONIIR IIST |
GHAIRWOMAN O 5 BOARD

g -m?(m hﬁ?mw vg%&mwfn
FORRTYT “BUTCH? EREBMAN, TREASURER GAROLYNN UAUDILE, COUNTY CLERK
VICE-CRARIMAN TO THE BOARD SRCRETARY TO THE BOARD
]
|

10
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Attachment C, (Policy 3.26)

GRLAHOMA CQUNTY .
BOAD) OF COUNTY COMMISSIONERS 1

AGENDA ITIN REQUEST SHERT
; HOR THE __Soplembey 2172011 AGENDA
EE

DEPARTMENT: RiSafely_ REQURESTER BY: _Dan Maithows

.... SRV —

REQUISITION HO. REQUISILION SHRAT ATLACHED: " _YES NIA,
FUND NUMBERS; ! !

DOES TIHE ACQBNDA ITRY CONTAIN PRIVACY-PROTRECTED OR SECURITY INVORMATIONY - YRS X NO

ACENDA [THMS CONTATNING PRIVACY-PROTECTED OR SECURITY INEORMATION WILL NOT BE HYPERLINKED
O THR AGENDA, .

NUMBER OF QRIGINAL DOCUMBNTS TO BE RETURNED TO YOUR DEPARTMENT: 1

« . ACIRNDA ITEM READS AS FOLLOWS: Discussion and possibla acthon fov approval of Resolutlon MNe. __ far !
changes to the Oldalionsa Couaty Ditug, Testing Polley i the Ollahoma Cayaty Husployee Eiandboals; affechive November 1, 2011,
“Cha polloy shanyze wilk bilag Cldahoma County’s Drug Tosting Poltey Jn conptimge vith Qklehoma Statites {1itle40, Chaptor 13,
Seotlons 351, ok o) The poliny thango was approved by the Rudedt Bonvd on Septembet 15,2011, i

) .
APPROVEDBY DA -~ APPROVED BY ENGINEBER APPROVERBY PURESHASING g
(EF Applicabla) {J€Applicate) (If Aypllcabley
ASSISTANT DISTRICP ATIORNBY  COUNTY BHANERR TURCHASTNG AéENT
Please injtiol that docament fng béen reviewed fow privacy-nratected ox seeuilty infovmation T H
PISTRICT ATTORNEY: Yes A '
COUNTY CLERK: ¥5s , NfA

Tudieato any priveey-protested infornsation that oxists . |

(NOTE; TR CHAIRMAN/CHIER DEFUTY MUST APPROVE ALE EMERGENCY REQUESTS FOR ANV LIRM
SUBMITIED AFTER THE DEADLING

DATRQF IBQUEST! APFROVED BY:

CHATRIAR

11
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Attachment C, {Policy 3.26}

(gl &

REGUEST: TOR DISTRICT ATTORNEY TEGAL, SERVICES

THIS FORM. I8 10O BE USED TO REQUEST ADVICH AND/OR REPRESENTATION FROM-
THE DISTRICT ATTORNEY’S OFFIGE REGARDING THE COUNTY OF ORLATIOMA, COUNTY |
QIFICIALS AND BMPLOYHEES AS REQUIRED BY SECTIONS 2154, 2155, 21525 AND 213.26
OFTITLE |9 OF THE OXLAHOMA STATUTHS, -
W ADVICE I8 SOUGHT, THE RAQUBST MUST BE SIONED BY AN BLECTED COUNTY
OFFICER, THIS PORM MUSTBE RILLED OUY ANLY SUBMITIED 10 THE CIVIL DIVISION OF
“THE OKLAHOMA, COUNTY DISTRICT ATTORNEY'S OHICE B A TIMBLY MANNBR. ALL,
RESPONSHS TO REQUESTS FOR ADVICE WILL BE TN WRITING,.. . ..
1% THE REQUEST 18 FOR LEGAL REFRUSENTATION UNDER 19 0, 8, SECTION 21 ')'?5
THE REQUEST MUST BE SUBMITIRD IN WRITING BARLY RNOUGH TO FERMIT THR
DISTRICT ATTORNEYS ORFICE ADEQUA'E TIME TO COMPIRTE A THORQUGH “Go0N-
TBAITH-AND-COURSE-OF-EMPLOYMBNT* INVESTIGATION AS CONTEMPLATED BY 19 0.5,
SECTION 21526,

DAYE QU REQUEST: _08 [ 22 [ ML,
COUNTY TEPARTMENT MAKING REGUHSY: ___Hwugn Resowyees for fle TOCC

STHTR WrH SPECTTTCITY, WHAT THE REQUEST IS AND WHY THE ASSITANCE
OV THE DISTRICT ATTORNEY'S OFFICE i§ NEEDED:
Review aud aymvoval of the Oldalioma Comly Dyug Tostiug Polley., Clenges avo eing
. made due to changes fo the Oklahoma Statwles (Titly 40, Chanter 18, Secton 851, of al))
vlih tiio uow siatuie effeetive dafo of L/1A01T, Changes hu the paliey must he approved i
e _September Budgot Bomd Meellng and by {hy BOCC fo pliow for the proper
uiiﬁcntinu to smployees 30 days prler to ihoe new nolley golnginto effest,

) ATTACH ADDYTIONAL DOCUMENTS AS ARPROPRIALE, (OTE: Advice, reviows and approvals
as, fo “form and legality®® are based on the dooumentation and infoitatlon provided to the Distilet

Attoey*s Offfos, Ploase provide all sofovant Infboematlon when sequosting an opfnion or xeview ﬂom the
Distrlet Adtornsy’s Offico), %K

COUNTY OFFICER
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DATE RECRIVED BY DISTRICTATTORNEY: 2|88 1)
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DISTRICT ATTORNEY,

12
3.26, Attachment C, Issued 11/2016.




