OKLAHOMA COUNTY JUVENILE DETENTION FACILTIY
POLICY AND PROCEDURE MANUAL

________________________________________________________

DETENTION - CHAPTER EIGHT_- TRANSPORTATION SERVICES_______                                                                  

POLICY 8.8-1 Transportation of Juveniles 
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Policy:

1) The Oklahoma County Juvenile Bureau provides secure transportation of juveniles to protect the public, employees and juveniles. 

Procedure:

1) Transportation of Juveniles: 
a) All staff, including volunteers and contract workers, are prohibited from notifying any juvenile of the date, time, method, route, or destination of any transport. Exceptions may be granted for transports to a medical/surgical appointment which may require juvenile preparation. 

2) Transportation Request: 
a) The staff requesting the transport (worker, medical, etc.) will e-mail the Shift Supervisor advising them which day the transport will occur and will copy the Assistant Facility Administrator- Operations of the information on the trip. This notification should be done a week in advance or as soon as knowledge of the transport occurs.   

b) Once the transportation paperwork and court minute have been completed, it should immediately be taken to Shift Supervisor on duty. 

i) Transportation Request” (see attachment A) will be completed for all juveniles being transported to another facility, out of building court appearance, or those who have an outside appointment (medical, etc.). Transports for medical, mental health or dental appointments/services will be in accordance with this procedure.  (3-JDF-3A-13)

3) Emergency Transportation Request: 
a) The staff requesting the transport (worker, medical, etc.) will telephone the Shift Supervisor on the shift which the transport will occur and advise Assistant Facility Administrator- Operations the information on the trip. This notification should be done as soon as the staff is aware of the need to transport.    

b) Once the transportation paperwork and court minute have been completed, it should immediately be taken to Shift Supervisor on duty. 

4) Transportation Procedures  (3-JDF-3A-15)
a) Staff Requirements

i) These are designated detention officer positions who will transport juveniles. The staff assigned to those positions are trained in transport procedures.

ii)  When transporting a juvenile, at least one of the detention officers shall be the same gender as the juvenile being transported. 

b) Transportation vehicles (3-JDF-3A-24):
i) All vehicles designated for transport require the following:

(1) All vehicles used on public roads will be in good repair and properly maintained. Safety repairs will be completed immediately upon detection of an unsafe condition. Vehicles in need of repair will be reported to Maintenance for their scheduling for repair work and taking the vehicles to the appointments. Vehicles will not be used again until repairs are made. 

(2) Plexiglas shields will be installed to reduce risk of body fluid exchange.  

ii) All transport vehicles will be equipped with the following:

(1) A first-aid kit which will include items that protect staff from communicable diseases and blood borne pathogens.

c) Preparing the Vehicle (3-JDF-3A-24)
i) The detention officer will check out the keys with the Shift Supervisor on duty. 

(1)  If a Pike Pass and/or Fuel man Card are required, it will be signed out from Control. All vehicles will have no less than 3.4 tank of gas when returned to the parking area. 
ii) The detention officers will thoroughly search the vehicle. 

iii) b. The detention officers will ensure the transporting vehicle has been properly serviced and properly equipped prior to transporting juveniles.

iv) The detention officer will ensure the vehicle has a jack, first aid, fire extinguisher, and functional spare tire. 
d) Preparing the Juvenile 
i) The detention officer(s) will conduct a thorough search of the juvenile prior to departure to ensure no contraband is being carried.

ii) ALL personal property (e.g., pens, papers, combs) will be stored out of reach of juveniles.

iii) During any transport, all juveniles will be considered high risk.

iv) Juveniles ID will be confirmed and a picture of the juvenile shall be given to the detention officer.

v) Appropriate restraints will be applied. Detention officers will ensure that the juvenile(s) is securely restrained with leg irons and a belt with handcuffs.

(1) Handcuffs and leg irons will be inspected by detention officers to ensure they are properly secured and are double locked.

(2) A belt will be secured to permit only minimal movement.
vi) The detention officer(s) will complete the Resident Movement log book (see attachment B) prior to leaving the facility with the resident. 

vii) ALL personal property (e.g., pens, papers, combs) will be stored out of reach of juveniles.

e) Procedures to Follow en Route


i) Restraints will be inspected any time a juvenile is removed from the vehicle and before reboarding. 
ii)  At no time will the juvenile be out of the detention officer’s line of sight or left unattended. The detention officer will monitor closely any movement of the resident while in transit, Particular care is given to view all restraints to prevent tampering. 
iii) The detention officer will not stop the vehicle for any unnecessary purpose. 
iv) When it is necessary to park the vehicle, the detention officer will ensure all doors are locked. 
v)  If the trip is in excess of six hours, the detention officer will ensure food and drink are available. 
f) Vehicle Breakdown Procedures

i) The detention officer will ensure all juveniles are safe and properly secured.
ii) The detention officer will set the parking brake and activate the emergency flashers. 
iii) The detention officer will report, by telephone, to the nearest law enforcement agency and provide the following information: 
(1)  Identification; 
(2) Location; 
(3) Details of breakdown; 
(4) Assistance required; 
(5)  Number of juveniles in vehicle; and 
(6) Number of staff. 
iv) In the event of communication equipment failure, a passing motorist will be requested to relay the message to the Oklahoma Highway Patrol or nearest correctional facility.

5) Health Care Transportation

a) Medical staff shall prioritize the juvenile’s medical need and identify the transport as an emergency or a routine scheduled appointment.

b) Juvenile Evaluation

i) Medical exceptions concerning the application of restraints will be made in writing on the progress notes by a qualified health care provider. These will be made on an as needed basis only and reported in writing to the Facility Administrator or designee.

ii) When travel has been approved, medical staff will notify the Facility Administrator or designee. Any pertinent data including medication, behavior management procedures, and other treatment or special requirements for observation and care during travel will be provided in writing by a qualified health care provider for the detention officers. 

iii) Medical staff will review the juvenile’s medical record and indicate on the Transportation Order if the juvenile has any prosthesis, cast, need for a wheelchair, cane, crutches, etc. The location of the cast or prosthesis will also be noted (e.g., left arm, right leg). This will allow the detention officer to be aware of authorized appliances and to thoroughly search these items. 

iv) The Detention officer will stay with resident until they are returned to the facility or they are admitted to the hospital. If any resident is admitted to the hospital, the officer will remain the resident until properly relived.   (3-JDF-4C-04) 
c) Medical Transportation Arrangements

i) Juveniles traveling with the Detention officer will have a completed copy of the psychological /medical referral.

d) Emergency Transportation for Health Services

i) Juveniles who are seriously ill or injured will normally be transported in licensed emergency vehicles or aircraft.  

ii) Clinical staff are not permitted to operate vehicles to transport juveniles but may accompany a juvenile with a detention officer. 

e) Routine Transportation for Health Services
i) Clinical staff will provide detention personnel written notification which will include any pertinent data regarding the juvenile’s current medical condition, medication, prosthesis, special needs, observation and management.

6) Transportation of Juveniles to District Court

a) If a juvenile is to appear in district court, the prosecuting attorney/judge will notify the Shift Supervisor and the Assistant Facility Administrator- Operations of the time and date of the scheduled court appearance. 

b) The detention officer will remain with the juvenile until returned to the facility.
7) Transportation of the Juvenile by Public Airlines and Interstate Transportation of Juveniles

a) All juveniles transported by public airline will be transported in accordance with individual airline and airport security rules. 
8) Special Events

a) Juveniles can attend special events (e.g., funerals, family medical emergencies, etc.) as approved by the Facility Administrator or designee. The Facility Administrator may upgrade security requirements as deemed necessary.  The Facility Administrator will determine appropriate security precautions based upon the juvenile's security requirements, the family, and community circumstances.

__________________________________

Ronnie Ward, Facility Administrator   Date
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