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Policy: 

1) An annual inspection of the Facility’s potable water source and supply shall be conducted by the City/County Health Department to ensure compliance with jurisdictional laws and regulations. (3-JDF-4A-09);(3-JDF-4B-03)
2) Water disposal provides that liquid and solid waste collection, storage, and disposal occur in a manner which protects the health and safety of residents, staff, and visitors. The pest control program, which conforms to appropriate jurisdictional requirements, provides for licensed and trained pest control professionals to be readily available to provide vermin and pest control services. (3-JDF-4B-03)
Definition: As used in this document, the following definition applies:

“Pest”: Any destructive insect, animal, or vermin that causes annoyance, discomfort, or disease.
Procedures:
1) Waste Disposal 
a) The Facility administrator ensures that waste disposal is provided for the Facility. 

b) Sanitary methods for handling and disposing of refuse are used in compliance with the requirements of all local and federal agencies. Trash and rubbish are collected and removed from the Facility by staff in a manner that avoids creating a menace to health at least daily and as often as is necessary to maintain sanitary conditions.  (3-JDF-4B-04)
c) The Oklahoma County Maintenance Department maintains a contract with a waste disposal company as required to meet the needs of the Facility. 
2) Control of pests (3-JDF-4B-05)
a) When Maintenance is notified of a pest problem, they assess the situation and take corrective action. Oklahoma County Maintenance Department also maintains a contract with a professional, licensed pest control company to spray for vermin and pests on a monthly basis and at other times as needed. 
b) Staff are required to report any observation of insects, rodents or vermin within the Facility. The Facility Administrator notifies Maintenance.

c) Frequent inspections of living areas are made by the Shift Supervisors. Extermination measures begin immediately when body pest infestation occurs, and include spraying or fumigation of bedding, clothing, equipment, and all areas of the building supportive to the existence and reproduction of the pests.
3) Housekeeping Plan (3-JDF-4B-06)
a) The Facility utilizes detention staff and residents for cleaning certain areas within secure Detention. There is a cleaning schedule with specific assignments to sanitary duties:  
i) Each resident is required to maintain sanitary living area conditions. The Shift Supervisor shall inspect the areas;

ii) Each resident is responsible for the cleanliness of his/her living area including walls, floors, sink, toilet, windows, and other property within the room or living area;

iii) Staff are responsible for issuing cleaning materials and articles for cleaning. Staffs only are to handle all chemicals (i.e., sprays, cleaning powder, etc).
iv) Staff shall not carry personal drinks while moving residents. All staff should take immediate steps to mop or clean up any liquid which has been spilled on floors;

v) Staff shall inspect rooms and living areas daily; and

vi) Staff should strip and sanitize beds prior to the admission of a new occupant.
4) Janitorial Service (3-JDF-4B-06)
a) Work Hours

i) The Maintenance Department also provides janitorial services for detention on a daily basis.    

b) Supplies

i) The County provides all supplies necessary for the cleaning of the facility. Supplies furnished shall be currently on file with National Clearing House of Poison Control, U.S. Department of Health, Education, and Welfare, Public Health Service, Food and Drug Administration with all data necessary for prompt and treatment of accidents to be available from local Poison Control Center on a 24-hour basis. Material Safety Data Sheets for all supplies shall be on file in Detention and in Building Maintenance Office.

c) Duties
i) Wastebaskets and Trash Containers: 
(1) Each day wastepaper and container and other waste receptacles in commons area shall be emptied, sanitized, and returned to original location. Plastic liners shall be installed. All waste will be collected and removed to a central waste disposal area. All trash receptacles in resident dayrooms shall be sanitized daily after being emptied.
ii) Floors

(1)  All floor areas except for Dayrooms and resident’s rooms are to be cleaned. The medical clinic is to be cleaned daily. All commons areas with vinyl or terrazzo flooring shall be dusted daily with a chemically treated dust mop & wet mopped three times a week. All common areas with epoxy flooring will be swept daily & wet mopped as needed, but not less than three times a week. All common areas with vinyl or terrazzo are to be stripped waxed & buffed as needed & at least quarterly.
iii) Bathrooms
(1)  Each day, clean bathrooms in Administrative area, Long, Hall Area, Admissions Shower area, and Medical Clinic, along with the bathrooms in the classrooms. The bathrooms need to be stocked with supplies. Such cleaning to include all toilets, sinks, fixtures, and floors. Spot clean walls as necessary.
iv) Lights and air vents
(1) Clean all light lenses and air vents once each month.
v) Walls 
(1) Wall surfaces in all commons area are to be spot cleaned as needed. 
(2) Clean grease over kitchen hood twice a month. 
(3) Clean light lenses and air vents once each month.
vi) Carpet
(1) Vacuum all carpeted offices in visitation & admissions area once a week and spot clean as necessary.
vii) Miscellaneous Duties

(1) Lights will be turned off as each area is completed except for designated security lights.
(2) Doors will be locked upon completion of duties as designated.
(3) Any building maintenance or repair problems found shall be reported in writing to our designated representative daily.
(4) Janitorial closets shall be maintained in a neat and orderly fashion. Remove all trash from the area. Keys and identification badges shall not leave the building at the end of the workday. 
(5) All computer monitors intercoms computer cords, etc. are not to be touched. No type of cleaning solution or equipment shall be used near the above-mentioned items.
5) Contractor Employee Security Clearance
a) Due to the sensitive type of work that will be conducted within the County, the Contractor’s employees shall be required to be cleared through the Oklahoma County Juvenile Detention’s Transportation Unit. All employees of the Contractors shall wear a smock or similar clothing which identifies them as Contractors employees.
b) The County shall not be involved in the hiring of the Contractor’s employee. However, the County has the right to deny access to Contractor’s employees if they do not obtain an identification badge.
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