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Policy: 

1) The Assistant Facility Administrator- Administrative Services is responsible weekly sanitation, safety, and maintenance inspections of all Facility areas, including: (3-JDF-4B-01)
a) Dining and food preparation areas and equipment (see attachment A); and

b) Sanitary, temperature controlled storage facilities for all foods. 
2) A daily check of refrigerator and water temperature is conducted by administrative, medical, or dietary/kitchen personnel (see attachment B and C) 
3) The Facility complies with all applicable federal, state, and local sanitation and health codes. (3-JDF-4B-02)
Procedures:
1) Weekly Inspection: 
a) A written report of the inspection (see attachment D) which documents deficiencies is submitted to the Facility Administrator weekly. This report documents that (3-JDF-4A-01):
i) All areas are clean and orderly (see attachment E);

ii) Lighting, ventilation and heating equipment function properly;

iii) No fire, safety or health hazards exist (see attachment F);

iv) All equipment, tools, and security devices perform properly. 
v) All plumbing equipment, including toilet, bath, showers, sinks, and laundry equipment operate properly (3-JDF-2E-09);

vi) All garbage and trash disposal receptacles are clean, not damaged and have lids securely attached; and

vii)  All of the deficiencies noted in the previous week’s report have been addressed.
2) Annual Inspections 
a) The Facility is inspected at least annually by appropriate State Health Department officials to ensure the Facility complies with applicable federal, state and local health codes. This inspection is conducted to (3-JDF-4A-09);(3-JDF-4A-10): 
i) Examine compliance with applicable laws and regulations;

ii) Identify potential problem areas prior to them becoming major problems; and

iii) Document any deficiencies existing and provide the Facility Administrator with information on conditions requiring corrective action.

______________________________________

Brent Wilson, MD



   Date

Health Authority

_______________________________________

Ronnie Ward



  
 Date

Facility Administrator
PAGE  
2
Revised: 12/99; Reviewed: 9/04; 9/05; 6/06; 6/07; 2/11; Revised: 3/08; 8/11; 12/12

