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Policy: 

1) The Oklahoma County Juvenile Detention Center is not the releasing authority. Upon receiving legal authority to release a resident from the facility, detention staff shall ensure that all facility obligations to the juvenile have been met. (3-JDF-5A-09); (JDF-5H-01); (JDF-5H-03); (JDF-5H-05); (JDF-5H-06)
Definition: As used in this section, the following definition applies:

“Releasing Authorities”: The Juvenile Judge and/or Referees are the only persons with the authority to release juveniles who have been ordered detained following a hearing. The Director of the Juvenile Bureau, or designee, may authorize the release of a juvenile prior to a Court Hearing. The Intake Officer may authorize the release of a non-resident runaway prior to a Court Hearing.

Procedures:

1) Release: 

a) Facility staff shall notify the parents and resident of the release time if an Intake Officer has deemed the resident releasable. They shall also inform the parent that transportation arrangements need to be made. (3-JDF-5H-02)
b) The responsibility for the notification of parent’s attorneys and residents in all other instance is that of the Probation Officer or OJA Worker. They shall also be responsible for transportation arrangements, community, follow-up (if any), and the transfer of any necessary records. (3-JDF-5H-02)
2) Release of Regional Residents: 

a) The Releasing Officer completes the final release procedures for regional detention residents going to court since they may not return to the Facility. They will be dropped from the count and released from the Facility.

3) Temporary Releases: 

a) Officers may take residents out of Detention for a temporary period of time. When this situation occurs, the juvenile is released from the Facility, temporarily. However, they will always be escorted and will remain in the facility's total population. (3-JDF-5H-07)
4) Specific Release Procedures:

a) Specific procedures are as follows (3-JDF-5H-02):

i) Control Center Operator, upon notification of a resident’s release, shall verify with the legal authority;

ii) Control Center Operator shall notify the Supervisor on Duty and the Rover;

iii) Control Center Operator shall also make ready the releasing resident’s file;

iv) The releasing Officer should insure that the resident being released is the same resident with authority to be released;

v) The releasing officer shall escort the resident to strip their room of bedding articles and any papers and/or books. Mattress should be sanitized, using approved cleanser. Cleaning should be done by: 

(1) The resident; and

(2) Dayroom staff;

vi) The releasing officer shall obtain the resident's paperwork from the dayroom staff; 

vii) The resident shall then be escorted to a holding cell where he/she will be given their personal clothes to change into. (Note: if a resident has come into detention without appropriate clothing for transportation to another facility and parents, guardians, or OJA worker have not made clothing available, the Facility will allow the resident to wear Facility clothing. The transporting officer will attempt to return detention clothing as soon as possible).

viii) When the resident is finished dressing, the releasing officer will return all property and/or clothing belonging to them. The Administrative staff, with the appropriate authority, will release the resident’s money and/or jewelry from the reserved locker Monday through Friday 8:00a.m. To 5:00p.m., excluding holidays and weekends. The following staff with authority to release such property is the Facility Administrator and Assistant Facility Administrators. One of these administrative staff must be present for the release of resident’s money and/or jewelry. The Final Release form (see attachment A) will be filled out in full and signed by: 

(1) Releasing Officer;

(2) Person that the resident is being released to; and

(3) The resident being released.

ix) Items included on this form are the:

(1) Name of Resident;

(2) Date and Time;

(3) Signature from those stated above;

(4) Release authority by;

(5) Destination;

(6) Assurance that residents personal effects were returned;

(7) Assurance that detention effects were returned;

(8) Explanation of reason and plan for return if  “vii” is not answered;

(9) What school the resident will be attending;

(10) Name and address for forwarding mail; and

(11) Assure that all medications been returned.

x) If a resident being released cannot be given their money and/or jewelry due to the day and/or hour, it should be noted on the Final Release and Clothes Property Sheet (see attachment B). The resident should be instructed to return during the days and times allotted for releasing these items. They should give specific written authorization to a representative to retrieve their money and/or jewelry if they haven’t already done or if they cannot return.

xi) Should a resident clothes and/or property be missing upon release, the items missing should be listed on the Clothing Property sheet and final release. A copy of both forms should be made and sent to the Assistant Facility Administrator- Operations. The Assistant Facility Administrator- Operations will conduct a thorough search and, if necessary, an investigation. If it is found that a staff member is responsible and/or negligent, they will be required to pay restitution of the resident property. If it is found that the Facility is responsible or negligent, the resident may file a tort claim. 

xii) If the County Commissioners approve, the resident shall be reimbursed for their loss. Should the County property clothes be missing upon release, the Facility Administrator will be notified to render a decision of either absorbing the loss or making a referral to the Sheriff’s Department.

xiii) Any mail that is received for the resident after their release will be forwarded to the address listed on the D-4. (3-JDF-5H-02)

5) Grievances:  

a) Should the releasing resident have a pending grievance, the releasing officer shall ask the resident if they want to drop or pursue it. If the resident opts to pursue such grievance, the Grievance Officer shall be asked to state a resolution which is realistic and acceptable to the resident. The resident will be informed the grievance will continue at the appropriate level. When a decision is made towards resolution, a copy of the resident statement and the proposed resolution will be mailed to the forwarding address as listed in the Final Release Form. The resident will be reminded of shall right to appeal and may do so in writing. The grievance will be handled through the proper channels. The residents will be asked to respond quickly. All information will be recorded on the Grievance Resolution Form (see attachment C). The resident will be notified in writing of a final decision.

6) Signatures: 

a) The releasing officer and resident being released shall both sign and date the Clothing Property Sheet. 

b) If the resident is released to the family, the person accepting custody must be identified by appropriate identification (i.e., picture I.D., driver’s license, etc). If the person accepting custody does not have appropriate identification, the resident's worker will be contacted to verify their identity. 

c) If the release is to an agency, personnel must be identified by appropriate identification. Verification of authority to receive residents must be provided.

d) The releasing officer will then:

i) Make a copy of the Final Release for the Facility Nurse, teachers, and file clerk; and 

ii) Return residents file to the File Clerk's office. 

e) Information concerning the date and time of release and the number of days detained is recorded in the Detention Log at the time of release. The Admission Officer should check this log daily for any missing information.

f) When actual release occurs, the Releasing Officer will:

i) Assure resident file contains all documents pertaining to the released resident. If any are missing the officer should notify the Shift Supervisor;

ii) Place the copy of Final Release in the Facility Nurse mail slot;

iii) Place the resident's file in the File Clerk's box;

iv) Mark the released resident's name off the population sheet and record the date and time and to whom the resident was released to; and

v) Mark the released resident’s name off the Daily Room Chart.

g) The file clerk will gather all paper documents pertaining to the resident released from the wall file (located outside the File Clerk's office) for close out of their folders. These folders are placed on the file cabinet in the file clerk’s office. Materials in the case files are clearly identified as to source, verification, and confidentiality. (3-JDF-5H-04)
7) Medical screening:  

a) Prior to a resident’s release from the facility, they will receive a medical screening by the Facility medical personnel or medically trained staff.  (3-JDF-5H-02)
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