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Policy: 

1) Reading materials and other related services are provided through an in-house library in order to reduce idleness and to allow residents to pursue personal interests which may aid them upon release.

2) The Facility Administrator has available a qualified person to coordinate and supervise library services. (3-JDF-5D-01)

Definition: As used in this document, the following definition applies:

“Library”: Available space containing bookshelves and tables and chairs, housing reference materials, and various levels of educational and recreational books, magazines, etc.

Procedures:

1) Function: 

a) The library provides all residents access to a varied collection of general and specialized reference material which meets educational, vocational, and recreational needs and requests. The library program is coordinated by the Assistant Facility Administrator- Administrative Services and is provided to each Dayroom regularly. Responsibility for library services may be delegated to the Volunteer Coordinator. (3-JDF-5D-03); (3-JDF-5G-06)
b) Upon receiving any publication for residents and/or the facility, the staff receiving the item will complete a Review of Publications form (see attachment A). 

2) Services: 

a) The resident’s library hours shall be coordinated with the activities schedule. Residents shall have access to the library and/or a library cart at least once weekly. (3-JDF-5D-03); (3-JDF-5G-06)

b) A specific number of books may be allowed in each resident’s room for after hours reading depending upon the unit. 

c) Reading materials will reflect racial and ethnic interests and be age-appropriate for various levels.

3) Selection of Books: 

a) There are principles, purposes, and criteria used in the selection and maintenance of library materials. (3-JDF-5D-02)
b) At regular intervals, surveys of the juvenile population will be conducted to determine the needs and selection of books, materials, and programs. 
c) Materials will be selected to serve the interests and needs of the residents.

d) Selection will be consistent with the resident’s abilities.

e) The Librarian and/or Recreation/Volunteer Coordinator shall review materials of a controversial nature.

f) Material selection may be based upon cultural, inspirational, educational, and recreational values.

4) Review of Service: 

a) A review of the Library Program may be conducted by the Facility Administrator, or designee, to determine what modifications may be desired to improve the Library Program.
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