OKLAHOMA COUNTY JUVENILE DETENTION FACILITY 
POLICY AND PROCEDURE MANUAL

________________________________________________________
CHAPTER EIGHT: JUVENILE SERVICES                                     _________        
POLICY 8.5-2: TRANSFER OF RECORDS
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Policy: 
1)  When a resident is released for placement, the receiving facility has immediate access to the juvenile’s case records thru the statewide case filing system of JOLTS (Juvenile On-Line Tracking System). 
Procedures:
1) Transfer of Records (3-JDF-1E-04):
a) Case file information is available to the resident’s worker, as well as to the various state facilities, though the Juvenile State On-Line Tracking System (JOLTS), which usually eliminates the need for the paper and transfer of records.
b) Should private facilities or others need information not on the JOLTS system, the worker provides the necessary information.
c) Detention medical records are not on the JOLTS system and are transferred to the receiving facility consistent with Medical Policy and Procedure.
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