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Policy: 

1) Rules of Conduct, as well as the penalties that may be imposed, are included in the Resident Handbook and are used as a guideline for both residents and staff. Any resident committing an act of a criminal nature may be referred for prosecution. The stated guidelines are the basis for a referral for prosecution. These guidelines are reviewed at least annually and updated as necessary. (3-JDF-3C-02)

Procedures: 

1) Handbook: 

a) Upon admission to the Oklahoma County Juvenile Detention Facility, a resident is provided information from the Resident Handbook. This book contains all chargeable offenses, ranges of penalties, disciplinary procedures, and regulations for this Facility. This information will also be posted in the resident living areas. (3-JDF-3C-03)

b) Both the Dayroom Staff and the resident sign the Notification and Information Form (see attachment A). (3-JDF-5A-15)

c) The Resident Handbook is available and printed in Spanish with the Visitation Rules printed in several languages. If there is still a problem, the Shift Supervisor makes arrangement with the Assistant Facility Administrator- Operations for translation. (3-JDF-3C-03)

d) Residents attend Orientation within 5 working days after they are admitted where they will have the rules in the Resident Handbook explained to them.

2) Staff Training: 

a) All staff members are given a copy of the Resident Handbook.  All staff will receive in-service training to ensure familiarity with the rules, sanctions that are available, policy/procedures, and the rationale for the rules. (3-JDF-3C-04)

3) Infractions and Penalties Imposed:

a)  Prior to initiating a report or a disciplinary action, staff must give careful attention to the rules in the Resident Handbook to determine the seriousness of the misbehavior. A loss of Level System Points, Informal Reprimand, Privilege Restriction, Activity Restriction, Cooling-Off Time, Confinement, and Criminal Charges are the penalties which may be imposed. Rules, Minor and Major Infractions, and the resulting Penalties that may be imposed are as follows:

i) Rules: 

(1) Misbehavior that constitutes a violation of any rule should be dealt with “on the spot” with usually no more than a counseling session or an Informal Reprimand. A loss of Level System Points is probable. Continuous or repeated violations can result in Privilege Restriction, Activity Restriction, Cooling Off Time, and/or alternative unit placement. 

(2) Dayroom Rules:

(a) Do not stand near any room window or tap on the glass;

(b)  Do not stand near doors;

(c) Talk only to staff on the floor;

(d) Only one person in the shower bathroom at one time except during showers or personal hygiene;

(e) Do not go up the stairs without staff permission;

(f) No wrestling horseplay or physical contact with residents or staff;

(g) No feet on tables or chairs;

(h) No sitting on tables;

(i) No pillows blankets or sheets are to be taken out of your room;

(j) Food items from previous meals and programs cannot be kept in rooms;

(k) You cannot go into another person’s room without staff approval;

(l) Do not press intercom button except in own room;

(m) Only staff are to open and close doors; 

(n) Hands always behind back; and 

(o) Quiet while exiting area.

ii) Gym Rules:

(1) No use of profanity;

(2) Do not abuse equipment;

(3) Do not move gym equipment;

(4) Do not mark walls or floor;

(5) You are not to tamper with the light switch, temperature control, or electrical outlets;

(6) You must obey all staff directions;

(7) No sitting or lying down. Participation is required; 

(8) Hands behind back; and

(9) Quiet when exiting area.

iii) Dining Rules:

(1) Sit where staff tell you;

(2) Remain seated until staff tell you to get up;

(3) Treat Cooks and others with respect;

(4) No sharing of food;

(5) No talking;

(6) No misuse of food or equipment;

(7) Remain with your group at all times;

(8) No horseplay;

(9) No use of profanity;

(10) You must obey all staff directions; 

(11)  Hands behind back; and

(12)  Quiet when exiting area.

iv) Outdoor Rules:

(1) The outside walls are off limits;

(2) Stay away from windows;

(3) Stay in the areas where staff direct you to be;

(4) Do not move equipment;

(5) Do not abuse equipment;

(6) No kicking or throwing of equipment over walls;

(7) Do not bring anything back in from outside unless staff give you prior approval;

(8) No use of profanity;

(9) You must obey all staff directions;

(10)  No sitting or lying down. Participation is required;

(11) Hands behind back; and 

(12) Quiet when exiting area.

v) Minor Infractions

(1) Minor infractions include misbehavior that should be dealt with “on the spot”.  Usually no more than a counseling session, a warning, or a loss of Level System Points is needed. Continuous or repeated infractions can result in Privilege Restriction, Activity Restriction, Cooling-Off Time, and/or alternative unit placement. Examples of minor infractions include, but are not limited, to the following:  

(a) Violation of rules;

(b) Violation of privileges;

(c) Failure to keep room clean or pick up after oneself;

(d) Failure to help with the cleaning schedule;

(e) Aggravating, harassing, or showing disrespect toward others;

(f) Failure to keep one’s hands to oneself;

(g) Foul language or name–calling;

(h) Horseplay or loud behavior;

(i) Verbally acting out of control;

(j) Failure to cooperate with staff;

(k) Failure to attend and participate in activities; and

(l) Being in an unauthorized area;

vi) Major Infractions

(1)  Major infractions are those behaviors which may result in a juveniles being placed on confinement. The only behaviors for which a juvenile may be confined are:

(a) For Protection;  

(b) To Separate Juveniles who are fighting;  

(c) To Restrain Juveniles who are in danger of Inflicting Harm to Themselves or Others;

(d) To Restrain Juveniles who have escaped or who are in the process of escaping;

(e) To prevent destruction of property if reasonably related to a) through d); 

(f) To stop behavior that incites other juveniles that jeopardizes the safety of staff and residents of the facility and is reasonably related to a) through d).

(g) Physically acting out of control;

(h) Threatening or intimidating behavior;

(i) Inappropriate sexual behavior or sexual assault;

(j) Possession of contraband or any unauthorized property;

(k) Unsafe or unsanitary behavior; and 

(l) Interfering with a staff member’s duties.

4) Criminal Charges (115.321); (115.322); (115.361)
a) More serious major infractions can result in criminal charges being filed. The following alleged law violations are to be reported immediately to the Oklahoma County Juvenile Bureau Internal Affairs Unit for investigation. All such incidents will be documented.  (3-JDF-3C-09); (3-JDF-3D-06-4): 

i) Any discovery of suspected illegal drugs within the Facility, no matter how small the amount of such drugs;

ii) Any assaultive behavior by a resident which results in injury to either a staff member or a resident and which requires more than first aid type medical care;

iii) Sexual contact of resident on staff if the staff member did not consent to the contact. (115.378)

iv) False allegations by staff or residents of sexual assault. (115.378)

v) Any instance of alleged arson in the Secure Facility area; or

vi) Any allegation by a resident that they have been sexually assaulted within the Facility.   

b) Reports of sexual assault made in good faith will not result in criminal charges or disciplinary action if the allegation is found to be unsubstantiated. (115.378)

c) The above matters as well as other serious law violations are to be reported by the Shift Supervisor immediately to Internal Affairs Unit so an they can conduct the initial investigation. Facility staff will make every reasonable effort to preserve evidence by closing off a necessary area such as a room and by securing evidence. All situations involving reporting to the Internal Affairs Unit are to be noted on the Supervisor’s Shift Report and immediate notification to the Facility Administrator and the Assistant Facility Administrator- Operations. An Incident Report and/or Informational Report must be completed before the Supervisor leaves the Shift. (3-JDF-3A-31); (3-JDF-3C-09) 

5) Discipline:                                                

a) Staff will make every effort to maintain control of residents through methods of positive reinforcement and establishment of positive relationships with the residents.

b) Discipline will be administered in a way to create a learning experience for the resident and will be commensurate with the seriousness of the misbehavior.

c) Discipline will never be of a nature, or administered in a way, that will degrade or humiliate.

d) The following action will never be used as a means of discipline or punishment (3-JDF-3D-06):

i) Corporal punishment;

ii) Physical force/restraint;

iii) Psychological intimidation;

iv) Denial of regular meals;

v) Denial of medical care;

vi) Denial of sufficient sleep;

vii) Denial of sufficient exercise;

viii) Denial of legal assistance; and/or

ix) Denial of showers.
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