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POLICY 8.3-16: PERSONAL PROPERTY IN DETENTION      Page 1 of 2
Policy: 
1) Property of all personnel is stored in the designated areas. No property of personnel is permitted to enter secure detention beyond D-07 and D-15 without administrative approval.
DEFINITIONS: As used in this section, the following definition applies:
“Personal Items”: Anything belonging to an employee that is brought into detention for personal use.
Procedures: 
1) Detention Officer: 
a) Staff is required to be aware of all items on their person that may be labeled a security problem, including: gum, cell-phones etc. All of these items are placed in the assigned locker and may not be used in detention. 
b) All detention officers are assigned a locker. These lockers are located in the staff break room. Upon entering detention, all personal items must be placed inside the staff member’s locker, including all chewing gum or gum-like candy. 
i) Detention Officers are not allowed to chew gum while on duty. 
ii) All purses, cups, and coats are locked in the staff member’s assigned locker before passing door D15 or D07. 
c) All cell phones and radios are secured in a matter that will not cause harm in the event of an altercation. 
2) Supervisors: 
a) Supervisors use the supervisor’s office to store all personal items.
3) Support Staff: 
a) All other staff such as teachers, secretaries, volunteers etc., must secure their personal items immediately upon entering detention in their designated areas.  (3-JDF-2E-03)
b) Gum chewing is not allowed while in the Detention Facility.

4) Visitors to Detention: 
a) All visitors to detention are required to follow the guidelines set for weekend visitation. 
b) All personal items must be left in the visitor’s cars before entering detention. 
c) Gum chewing is not allowed while in the Detention Facility during visitation.
Approved:
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