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Policy: 

1) The Facility maintains strict control of the storage, inventory, and use of all harmful and potentially dangerous materials.

Definitions: As used in this document, the following definitions apply:

“Health and Safety Officer”: Assistant Facility Administrator-Administrative Services
“Caustic Material”: Substances that can destroy or eat away by chemical reaction (i.e., lye, caustic soda, sulfuric acid).

“Toxic Material”: Substance, that through chemical reaction or mixture, can  produce injury or harm to the body by entering through the skin, digestive tract, or respiratory tract (i.e., zinc chromate paint, ammonia, chlorine, antifreeze, herbicides, pesticides).

“Flash Point”: A minimum temperature at which a liquid will give off sufficient vapors to form an ignitable mixture with the air near the surface of the liquid (or within the vessel used).

“Flammable Liquid”: A substance having a flash point below 100 degrees Fahrenheit (37.8 degrees Celsius) and classified as a Class l liquid.

“Combustible Liquid”: A substance having a flash point at or above 100 degrees Fahrenheit and classified by flash point as a Class ll, lll, or lll B liquid.

NOTE: IF A SUBSTANCE POSSESSES MORE THAN ONE OF THE ABOVE PROPERTIES, THE SAFETY REQUIREMENTS FOR ALL APPLICABLE PROPERTIES ARE CONSIDERED.

Procedures:

1) Health and Safety:

a) The Facility Health and Safety Officer oversees and approves the purchase of all new substances or materials used in the Facility. (3-JDF-2A-03)
b) The Health and Safety Officer makes written recommendations to the Facility Administrator to prevent harmful and potentially dangerous materials from entering or being used in the Facility.

c) The Health and Safety Officer must have a Material Safety Data Sheet on file before giving approval to purchase any new substances or material.

d) Once the Health and Safety Officer approves the purchase of a specific material, additional purchases of the same item can be made without re-approval. 

e) The Health and Safety Officer may require that a particular item no longer be purchased by notifying the Facility Administrator.

f) The Health and Safety Officer keeps a record of those items which have been approved for purchase or removed from purchase.

2) Dangerous/Harmful Material: 

a) Some examples of the commonly used items in the Facility that require special control are:

i) White Out or Liquid Paper;

ii) Isopropyl Alcohol; and

iii) Peroxide.

3) Use of Dangerous/Harmful Materials:

a) Under no circumstances can flammable liquids be used for cleaning.

b) Ventilation is provided for liquids with flash points above 100 degrees Fahrenheit.

c) Gasoline is not used within the Facility as a cleaning solvent. Other cleaning liquids with flash points above 100 degrees Fahrenheit shall not be used.

d) No aerosol sprays may be used in the Facility.

e) Juveniles may not have access to, or use, any liquids or others determined dangerous or harmful by the Facility Health and Safety Officer.

4) Storage of Combustible, Toxic, and Caustic Material (3-JDF-3B-05):

a)  All applicable Federal, State, and local rules and regulations are observed and monitored by the Facility Health and Safety Officer.

b) The main supply of chemicals used in the Facility is stored in the warehouse.

c) Combustible, toxic, and caustic materials are to be stored in minimal quantities in the Facility’s locked storage room, kitchen, and laundry room.

d) The janitor’s closet and laundry room may not have more than five-gallon dispensers of pre-measured cleaning chemicals at any time.

e) The amount of chemicals found outside of the locked storage area, the janitor’s closet, and laundry room shall not exceed daily usage quantity.

f) Peroxide shall be stored in the locked Facility clinic along with other materials having medical uses.

g) All containers shall bear legible labels identifying the contents.

5) Inventory Control (3-JDF-3B-05): 

a) As defined in this section, no caustic, toxic, flammable, or hazardous fluids, substances, or chemicals shall be stored in the resident's living areas.

b) The Health and Safety Officer maintains an inventory of all types, amount, and locations of these substances. A Chemical Inventory List is maintained for each such substance to accurately reflect acquisitions, disbursements, and storage. This list is posted in all areas where chemicals are stored showing the Trade Name, chemical name, MSDS code number, vendor name, and emergency phone number.

c) Personnel shall strictly control inventory by stating in writing on the Chemical Inventory List, in each storage area, the exact inventory removed, the date of removal, and signature of the personnel removing such inventory. The chemicals are signed out according to the needs of the unit. 
d) The Health and Safety Officer, or designee, shall inspect the storage area and inventory monthly, noting any discrepancies.

e) Each night, the 11-7 Shift Supervisor restocks all substances that will be needed by the next day’s shift in the routine operation of the Facility. This action is recorded on the inventory list. The substances are placed in the janitor’s closet for use by the next day’s staff.
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