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POLICY 8.3-8 – SAFETY AND SECURITY - CONTROL OF CONTRABAND BY SEARCHES
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Policy:

1) Because control of contraband is essential to the order and security of the Detention Facility, a hand held metal detector may be used upon admission of a new resident, when a resident returns from Out-of-the-Building status, or at other times as necessary.

2) Strip/Body Cavity searches may be conducted only when reasonable belief is held by the staff that a resident is hiding contraband. Search procedures are available to both staff and residents. Staff will receive training on proper search procedures. At no times will strip searches be used to establish gender. (115.315)

3) The search policy is reviewed at least annually and updated if necessary.

4) The preservation, control, and disposition of all physical evidence are maintained in connection with a violation of law and/or facility regulation. (115.321)

5) All searches will be documented through incidents reports and informationals. (115.315) 

Definitions: As used in this document, the following definitions apply:

“Body Cavity Search”: A visual, manual, or instrumental inspection of a resident’s oral, anal, or vaginal area.

“Contraband”: Any item or article in the possession of a resident or found within the facility that has not been officially issued or approved by an appropriate staff member.

“Frisk Search”: A search during which a resident is not required to remove his/her clothing.

“Strip Search”: A search during which a resident is required to remove his/her clothes.

Procedures:

1) Purpose of Searches:

a) To prevent the introduction of weapons or other dangerous contraband into the Facility;

b) To detect the manufacture of weapons or escape devices within the Facility;

c) To discover and suppress “trafficking” between staff and residents; 

d) To check malicious waste or destruction of Facility property; and 

e) To discover hazards to health or safety that may go unnoticed during more routine inspections.

2) Conducting Searches (3-JDF-3A-19): 

a) All residents shall be frisk searched prior to being strip searched upon their admission to the Facility, including any resident who has left the confines of the Bureau. All residents who enter the facility for admission will be frisk and strip searched. This includes medical trips and weekend sanctions.  They are also frisk searched after having had a visit. Residents may also be searched at other times with supervisory approval. Residents are informed of the need for searches through issuance of a Resident's Handbook. No resident will be left unattended during the Admission process at any time. 

b) If resident is suspected of either possessing contraband and/or swallowing contraband, the Shift Supervisor may place a resident in holding with the approval from the Facility Administrator or the Assistant Facility Administrator-Operations. The water will be turned off until the contraband is found and/or it passes through the resident’s system. 

3) Strip Search (115.315)
a) All residents will be stripped searched upon admission to the facility.  

b) If probable cause exists, the Shift Supervisor may perform strip searches, with the approval from the Facility Administrator or the Assistant Facility Administrator-Operations. When staff have probable cause to believe that weapons or contraband will be found, the Shift Supervisor must be notified and his/her authorization obtained before conducting a strip search. The Shift Supervisor must document the probable cause in a D-18a, Informational Report (see attachment A), which is attached to the Shift Supervisors Report.

c) Two staff members of the same sex as the resident to be searched will conduct a strip search of the resident. 

d) A strip search must be performed in an area which ensures the privacy and dignity of the individual.

e) Strip searches are to be performed visually. 

f) Before conducting a strip search, the staff will wand the resident.  

g) When conducting a strip search: 

i) Have the resident remove all personal property, except clothing;

ii) Conduct a frisk search (as outlined below);

iii) Have the resident remove his/her shoes;

iv) Inspect shoes and socks;

v) Have resident remove each article of clothing one piece at a time. Staff will search each piece as it is removed;
vi) Visually check genital area and inside of underwear and/or bra;

vii) Check medical status of resident (marks, bruises, lice, etc.). All marks, injuries, and/or bruises will be photographed and D-18a, Informational Report, completed. 

viii) If possible, remove all bandages and after inspection, replace them carefully (if needed do so with Medical staff present);

ix) Resident will then squat down and cough. Any item protruding from a body cavity will not be removed by staff. This can only be done by the resident or the item will be allowed to pass naturally; and

x) Have resident re-dress.

4) Frisk Searches (3-JDF-3A-19):

a) A frisk search is used when a resident is returning from a visit, court appearance, etc; 

b) The resident should not be touched any more than is necessary to conduct a comprehensive search. Before conducting a frisk search, the staff will have the resident empty out their pockets and then wand the resident.  

c) Using sensitivity, the staff member of the same sex as the resident conducting the frisk search shall:

i) Inform the resident of the frisk search;

ii) Have the resident place his/her hands at shoulder height on a wall, step back with feet apart;

iii) Check the resident's hair ears, nose, mouth, bottom of feet, between toes, between fingers, and under tongue;

iv) Check his/her collar, shoulders, underarms (bra bands and under breast area for females);

v) Tuck thumb in waistband and, starting from front zipper, slide it all the way around waist; and

vi) Check outside of legs to ankle, inside legs, and all pockets.

5) Body Cavity Examination:

a) A body cavity search is permitted only when there is probable cause to believe that weapons or contraband will be found in a body cavity. Such a search must be authorized by the Facility Administrator and be performed only by Medical staff. (3-JDF-3A-20); (3-JDF-3A-21); (115.315)
b) Manual or instrument inspection of body cavities shall be fully documented by the Shift Supervisor with copies to the resident’s file and to the Facility Administrator.

6) Search of Visitors

a) If probable cause exists that a visitor is in possession of weapons or contraband, the person may be asked to submit to a frisk search or be denied entry. Approval must be received the Facility Administrator prior to any action being taken. 

7) Recreation Area Searches

a) Areas outside the facility, such as the Outdoor Recreation Area, are searched by a detention officer prior to residents entering the area.

b) Recreation areas are swept and cleaned weekly. 

8) Preservation, Control, and Disposition of Contraband (3-JDF-3A-19); (3-JDF-3A-31); (115.321): 

a) All contraband and/or evidence acquired during searches, or after an assault, is confiscated and immediately turned over to the Shift Supervisor. 

b) The Shift Supervisor completes a chain of evidence form (see attachment B).

c) The Shift Supervisor places the items either in an envelope or a clear property bag. The Shift Supervisor shall then take the contraband/evidence to the Detention Sally port and lock items in locker #50. Access to this locker is limited to the Facility Administrator and the Assistant Facility Administrator-Administrative Services. A D-18, Incident Report, (see attachment C) and/or Informational shall be written before the shift that the event occurred ends. 

d) The Facility Administrator shall either dispose of the contraband or forward it to the proper authority for appropriate action.
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