OKLAHOMA COUNTY JUVENILE DETENTION FACILITY
POLICY AND PROCEDURE MANUAL

________________________________________________________

CHAPTER EIGHT: DETENTION                                                 __________

POLICY 8.3-5 – SAFETY AND SECURITY - PATROLS AND INSPECTIONS
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Policy: 

1) The Facility Administrator visits the facility living and activity areas at least weekly.  

2) The Assistant Facility Administrator-Administrative Services inspects all security devices weekly.

3) All perimeter entrances, interior doors, and doors marked “Emergency Use Only” are to be kept locked, except that normal passage doors may be unlocked for access according to policy.

4) Staff of the opposite gender shall announce their presences during showers or when residents are changing.  (115.315)

Procedure:

1) Administrator Visits:

a) At least once a week, the Facility Administrator makes unannounced visits to areas where residents are located to permit and encourage informal contact with staff and residents. The visit also serves as an inspection of the living and activity areas of Detention. This visit may be documented on the (3-JDF-3A-11; (115.313):

i) Weekly Facility Inspection Report;

ii) Shift Supervisor’s Report; or

iii) Visitor Sign-In Log.

b) When a resident requests to talk to an Administrator, such request is conveyed promptly. The Administrator involved visits the resident at the earliest available opportunity. (3-JDF-1A-24)

c) The Shift Supervisor is available to residents twenty-four hours a day, seven days a week. These visits will be unannounced. The request by residents to talk to a Supervisor is conveyed promptly and the Supervisor involved visits the resident at the earliest available opportunity. (3-JDF-1A-24); (115.313)

2) Assistant Facility Administrator-Administrative Services’ Inspection

a) The Assistant Facility Administrator-Administrative Services is responsible for the weekly inspection and maintenance of all security devices.  The Assistant Facility Administrator-Administrative Services also ensures that a corrective action is initiated when necessary. This inspection is documented on the Security Device Inspection Report (See attachment A) and is submitted to the Facility Administrator. (3-JDF-3A-12) 
3) Follow-Up

a)  Upon being informed of any deficiencies as the result of any inspection, the Facility Administrator takes necessary action to correct the problems. (3-JDF-3A-12)
4) Emergency Use Only Doors

a) These doors are never to be opened for a non-emergency purpose. However, any door can be opened when an emergency dictates.

5) Interior Doors

a) Interior doors are doors to all vacant areas, such as the:

i) Gym; 

ii) Classroom; 

iii) Restrooms; 

iv) Supply closets; and 

v) Storage areas in the dayroom vestibules.
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