OKLAHOMA COUNTY JUVENILE DETENTION FACILITY
POLICY AND PROCEDURE MANUAL

________________________________________________________

CHAPTER EIGHT: DETENTION                                                 __________

POLICY 8.3-3 – SAFETY & SECURITY – SECURITY MANUAL
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Policy:

1) There is a manual containing all procedures for Facility security and control with detailed instructions for implementing these procedures. The manual is available to all staff and is reviewed annually and updated as necessary. (3-JDF-1A-21); (3-JDF-3A-01)
Procedures:

1) Orientation:

a) During the initial orientation process, each new Detention staff member is provided with, and signs, for a Security Manual. 
b) The Facility Administrator, or designee, reviews the manual with the new orientees.  Provisions of the manual are also discussed with the new orientees during the observation portion of training.

c) Contents of the Security Manual: 

i) 8.3-4-Communications Center

ii) 8.3-5-Patrols and Inspections

iii) 8.3-6-Juvenile Counts, Juvenile Movement, Emergency Codes

iv) 8.3-7-Use of Restraints        

v) 8.3-8-Control of Contraband by Search

vi) 8.3-9-Control & Use of Keys

vii) 8.3-10-Tools & Equipment

viii) 8.3-11
-Use of Force

ix) 8.3-12-Fire Safety

x) 8.3-13-Flammable, Toxic, & Caustic Material

xi) 8.3-14-Preventative Maintenance Plan

xii) 8.3-15-Emergency Plans

xiii) 8.3-16-Personal Property in Detention; and
xiv) General Information;10 Codes

d) Current policy manuals are located in the following locations for staff viewing:
i) Facility Administrator’s office;
ii) Assistant Facility Administrator- Operations’ office;
iii) Assistant Facility Administrator- Administrative Services’ office;

iv) ACA/Training Manager’s office; 
v) Shift Supervisor II office; and 
vi) Shift Supervisor I office.
e) Current policies are also accessible to all staff on the Shared Bureau file on each computer.  
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