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Policy: 

1) The Oklahoma County Juvenile Detention Facility operates pursuant to 10 O.S, Section 7304-1.2.c.2, which states that the Detention Center shall provide services for juveniles only. The facility is used solely for pretrial hearing and not as a post-trial placement. Juveniles may be held post-trial awaiting placement. (3-JDF-1A-01) (3-JDF-1A-04-1)

2) Proper referral, screening, and placement are provided for all alleged or adjudicated delinquent juveniles accepted at the Oklahoma County Juvenile Detention Facility. Abused, dependent, or neglected children and juveniles charged with offenses that would not be crimes if committed by an adult are not held in the facility. The Intake department follows the policy of always using the least restrictive alternative so secure detention is employed only when less secure alternatives are not considered adequate. The screening procedure prohibits the placement in the facility of children who are runaways because of abuse, neglect, or abandonment. (3-JDF-1A-08); (3-JDF-1A-09); (3-JDF-5A-03)

3) The facility operates by specific guidelines for the collection and retention of records. The facility also collaborates with juvenile justice and services agencies in information gathering, exchange, and standardization. (3-JDF-1A-06); (3-JDF-1F-07)
Procedures:

1) Full-Service Center: 

a) The Oklahoma County Juvenile Detention Center is a full service detention facility. It has the ability to detain juveniles and offer complete educational, health, social, and recreational services. 

b) The facility is licensed by the Office of Juvenile Affairs (OJA) as required by 10 O.S., Section 7304-1.3.c.1. (3-JDF-1A-02)

c) The facility is separate from any adult facility and is designed, and operates specifically, for the detention of juveniles.  (3-JDF-1A-07)

d) The broad areas of Requirements of OJA are:

i) Organization, Administration, and Finances;

ii) Policy and Operations Manual;

iii) Admission Procedures and Criteria;

iv) Records;

v) Release Policy and Procedure;

vi) Juvenile Rights;

vii) Staff Requirements;

viii) Security & Control;

ix) Program/Services;

x) Physical Plant/Facility Requirements;

xi) Food Service, Sanitation, and Hygiene; and

xii) Safety and Emergency.

e) The Oklahoma County Juvenile Detention Facility meets all of the requirements. (3-JDF-1A-04)

2) Mission: 

a) The mission of the Oklahoma County Juvenile Detention Center is to provide a temporary secure, safe, and caring facility for youth who require secure detention for their own protection, or that of the community, as well as assure their appearance as needed for legal proceedings. There is a written document that delineates the facility’s mission in the context of the total system and also describes the facility’s philosophy, goals, and purposes.  (3-JDF-1A-03); (3-JDF-1A-04); (3-JDF-1A-04-1)

3) Information Collection:

a) The facility contributes to, has access to, and uses an organized system of information storage, retrieval, and review. The information system is part of an overall research and decision‑making capacity relating to both juvenile and operational needs. Much of the information is collected on a daily, ongoing basis and is generated by activity relating to youth. Other information may be collected on a one-time or time-limited basis to respond to a specific need. There are written guidelines for the collection and retention of information gathered pertaining to detained juveniles. (3-JDF-1A-06); (3-JDF-1F-01)

b) Primary areas of information usage are:

i) By the Facility Administrator:

(1) For assistance in decision-making and/or research within the facility. Examples include: daily reports are received concerning daily population changes, room assignment information, residents scheduled for Court, and copies of Incident or Disciplinary Reports. Monthly statistical reports are received from the Detention Programs that include major developments in each department, major incidents, population data, assessments of staff and juvenile morale, and major problems and plans for solving them. These reports are given to the Director of the Bureau for inclusion into the annual Juvenile Bureau and Detention Facility Report (3-JDF-1A-29); 

(2) Daily Shift Reports are used for monitoring activities, security concerns, and maintenance needs; and

(3) Daily population reports are used for financial reimbursement because it provides the basis for financial reimbursements from surrounding counties and the Office of Juvenile Affairs. The Facility does not provide regional services.(3-JDF-1B-04)

ii) By Shift Supervisors, Detention Officers, and other Direct Service Providers:

(1) Daily population sheets and room assignment sheets are used to monitor the population movement in and out of the facility, as well as the room assignment of youth while in residence.

(2) Admission Records, Medical Logs, Mail Logs, Visitation Records, and Telephone Logs are examples of records used to assist in the management and provision of services to residents.

(3) Bench Warrants, Pick-Up Orders, and Court Reports are examples of information used to provide authorized information to sources outside the detention area, including juvenile justice personnel and law enforcement officials.

iii) PREA Coordinator:

(1) Incident reports and informationals, regarding sexual abuse/assaults occurring within the facility, are used to identify problem areas and corrective action. It is also used to complete the annual Survey of Sexual Violence for the Department of Justice. (115.387)

(2) A report of sexual abuse/ assaults is available on the Oklahoma County website with all identifiers removed. (115.388); (115.389) 

c) Evaluation of Facility Performance:

i) Written goals and objectives are developed which become a basis for evaluation of over-all facility performance. The goals and objectives are consistent with the broad goals incorporated into the philosophy statement, but are more specific so they are quantifiable and measurable. Data is collected to assist in measuring goal attainment. Programs are analyzed and evaluated at least annually to make sure they are obtaining the desired goal. Objective and/or subjective information may be used in this process. The Facility Administrator formulates and reviews goals for the facility annually and translates them in to measurable objectives. (3-JDF-1A-04); (3-JDF-1A-05); (3-JDF-1A-10); (3-JDF-1A-28); (3-JDF-1F-02); (3-JDF-1F-03)

4) Development of Information System: 

a) Bureau/Facility staff establish or participate in the development of policy and procedure development for management information purpose. (3-JDF-1A-13)

5) Review of the Management Information System: 

a) Designated staff assists the Facility Administrator in an annual review of the Management Information System, including the collection and retention of information concerning residents. The matter of confidentiality is considered in the review. Information is evaluated for relevance, completeness, effectiveness, and efficiency. All personnel are encouraged to give suggestions on an ongoing basis, which improves the facility’s information system. (3-JDF-1A-11); (3-JDF-1A-13)
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