Honorable Lisa Tipping Davis
Distriet Judge
Juventile Division

James L. Saffle
Director

OKLAHOMA COUNTY JUVENILE BUREAU

“Providing Opportunities for Success”

OKLAHOMA COUNTY JUVENILE BUREAU APPLICATION

I. ATTENTION APPLICANT:

A.

An application form must be filled out COMPLETELY, to be considered. This includes ALL spaces, forms,
etc. Phone numbers and street addresses are especially important, both yours and those of your references.
Applications with incomplete information (addresses, employers, transcripts, ete.) will not be
CONSIDERED for position openings within this agency. Official College Transcripts MUST accompany all
applications for positions, which require College Credit OR Graduation.

Indicate which Position(s) you are applying/qualified for on the front of the application.
All applications are kept on file for six (6) months, After six months, they are destroyed.

When outside Applicants are considered for vacancies, the “Most Qualified” applicants with properly completed
applications on file will be contacted.

PRIOR TO EMPLOYMENT with this Agency, Applicants will be required submit to Drug Testing and
Background Checks.

MAIL APPLICATIONS TO:
Oklahoma County Juvenile Bureau
5905 N. Classen Court, Room 202
Oklahoma City, Oklahoma 73118

Attention: Personnel
FAX: (405) 713-6443

For Further Inquiries, Please Contact:

Mr. Troy Bradley, Human Resources Manager
(405) 713-6403
Mrs. Misty Gray, Human Resources Assistant
(405) 713-6426
Ms. Mary Prince, Administrative Assistant/NOVA
(405) 713-6438

Form dated 10/15
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APPLICATION FOR. EMPLOYMENT
OQKLAHOMA COUNTY
320 Robert 8. Kerr Ave.
Okiahoma City, Oklahoma 73102

INSTRUCTIONS:

Pleasa answer oll questions. AppHeation mnst be completaly fllsd out to be cansidered. Spplicetion will be retained six months, during waich tirme vou may update it

Cangtédates whose qualifications bext mest the nead of Oklaboms County will be considered.  Dklahomza County is an equsl oppormnity employes.

NOTE: JSre yon legelly eligibie for employment in this countiy? Yes? No?

Meme Dats
Address City State Zip Codde
Telephone Fnnber(s) Are yon I8 or gver? Socizl Seeurity Momber
Yes? Mo”7
Poxiton Desired ¥ Regular ? Part-time Deesired Salary Date availabla for werk
7 Famporery 7 Swmmer
Have you ever worked If yes, when? What department? Wha refermed you to Oklshoms County?
for Oklahoma Connty?
Yez? Ho?
D you have say relstive wosking for | If yes, who? Belationchip to you? What departmeat does relative work in?
Olklahema County?
Yes? Ho?
Education Namp and Location Humber of Years Degree . Year Major Courses
of S¢haol Completed, Received oI Stmdy
High School or GEB
Techaizal oy Tyada School
Collapa or University
Other

MOTE: If yon are applying for 2 position that reqites collepe gradastion, an official college tmnscdpt must be submitied.

Profeczionzl or frade licenses/certificates;

SETI15 — Pleasa indirate raining o sxperienca {Circle aff that apply)

CET Frinting Faquipment Crnputer Operations
Typing _  wpm Word Processing Programming
Shorthbsmd _~~~ wpm 10-Eay Other
Backhoa Bucket Track Dump Trck Other
Truck gxla Asphalt lnydown machine Scrape/Earih Mover
Bulldozer Motor Grader Grade altHydraulic Excavator
Do yor poscecs 2 valid Oklahoma Diriver’s License? Yes 7 MNo? Type? Operator License No,
~ Chaunfferr License No. Commercial Licence No.

“What fob {or activity) have you most enfoyed? and why?

What job (or acrivity) have you least enjoyed? and why?

Is there anything else you would like us to koow about you?

Have vou ever been discharged or asked to resign fom emploviment? Yes ¥ No7? If yes, pleass give panticvlars en a3 separate sheat,

Have you ever been cenvicted of a falony? IEyes, what offensze? Date - Place (City & Stats)

Yes T MHo?

Criminal convictions are not an abselute bar to employment, but will Be considered in relation to specific job roguiremas,
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Hava you ever been refused Bong? If yes, for what positian?

Yes? Mo?
WORK EXPERIENCE
Start with present o7 Jast employment snd work back shrough previens positions,
Employar Datas Employed Drustas
Address Cig' Seate Eip From Ta
Title of Bosition Satary
Supervisor’s Name and Telephone Mumber . Starting Final Reason for Leaving
Employer Datex Emplnyed Duties
Addrass Civy State Zip From Te
Title of Position Salary
Supervisor's Name and Telephone Number Starting Final Reason for Leaving
Emplayer Dates Employed Duffes
Addrezs City ate Zip From Ta
Titk= of Pasition Salary
Supervicor's Name and Telephone Mumber Starting Fimal Resson for Leaving
Emplayar Drstes Employed Duties
Addreze iy Stute 2ip From To
Title of Pasition Salary
Superviser's Name and Telephone Number Starting Final Reason for Leaving

FLEASE REATI BEFORE SIGNING

Tundersiznd and apres thay:

1

3.

Any matezial misseprecentation or deliberata omission of a fact in my application xony be justification for refisal of smpleyment, er if employed, termination from
eniplojment.

It is my understanding that Gklahoma County may make a thorough investiption aud may verify afl data given in this appleatipn. ¥ hereby authorize my prasent
snid previaas employers and educational insfrnitions to provide feformation requested by Oklshoma Coumty.

1 agree that my employment may be terminaied by Oklshoma County at any time withowt Habifity for wages or salary except such as may have been eamed af the
time of such tereination.

Business negds may at times maka the following conditions mandatory: owertime, shiftwork, 8 rotation schedule, or 2 werk schedule other thas Monday throngh
Friday.

Okishoma County reserves the yight to reguest 3 pre-employment {post-offer} physical examination and comprebencive dmg testing as 2 normal part of the
selaction process. '

Mothing an the applicetion is intended to create or fiinply s contractusl relationship; if hired, the employee understinds that employment is at will, f.e, that i is not
for any specific time period or duration, and can be terminated with or without reason 2 any time,

This is an application for employment. Bupleyment is nor being offered at this tme. I understand that if I am employed, such employment is for an indefinite periad of
e axd that Oklshomws County can change wages, benefits, and conditions at any time.

If employad, I will comply with sll nules and regulations as zet forth in the Qklshoms County Parsonngl Dolicy and other policies as establshed by deparimental

procedures.
1 havs read or have had this application resd to me and understang all stataments and questions contained in the application for emplovment, and have snswered to the
best of my ability.
You may coptact my present employar
Yas? MNoT
Applcant’s Sipnature Date
DO XOT WRITE IN THIS AREA - FOR OFFICE USE ONLY
Backmound Check Clam? Date Hired Starting Salary
Yas 7 No ?
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At least five (5) PERSONAL references are REQUIRED (FAMILY MEMBERS
CANNOT BE USED AS REFERENCES). Complete NAMES; ADDRESSES,
CITY/STATE, ZIP CODES AND TELEPHONE & FAX NUMBERS (WHEN

AVAILABLE) ARE REQUIRED. THANK YOU
NAME

ADDRESS

CITY/STATE & ZIP

PHONE # FAX#

NAME

ADDRESS

CITY/STATE & ZIP

PHONE # FAX#

NAME

ADDRESS

CITY/STATE & 7Z1pP

PHONE # FAX#

NAME

ADDRESS

CITY/STATE & 71pP FAX#

PHONE #

NAME

ADDRESS

CITY/STATE & ZIP

PHONE # FAX#

REVISED {2-15
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AUTHORIZATION FOR RILLEASE OF INFORMATION

APPLICANT:
(Last Name) (First Name) (Middle Name)
ADDRESS:
(Street) (City) (State) {Zip Code)
BIRTHDATE: SEX: SOCIAL SECURITY #:
(Mo./Day/Yr.)
DRIVERS LICENSE #:
State:

This authorization is in compliance with the Privacy Act of 1974 (Public Law 93-579). The information you
authorize released will be used {o verify information provided in your employment application or upon hiring
which is necessary for employment in a specific position. If any information you have provided is determined to be
false after the hiring process is completed you will be terminated immediately. Information determined to be false
prior to hiring will result in your not being hired.

The information obfained as a result of your signature on this Authorization, will he furnished to designated
officers and employees of Oklahoma County to verify information necessary to process your employment with
Oklahoma County,

This authorization for release of information constitutes my consent and anthority to examine and/or obtain copies
and abstracts of records, and to receive statements and information regarding my background. I hereby
authorize the release of the following data, records, and information to Oklahoma County. Only items checked

will be released,

Military, education, police & criminal and employment information must be verified on every person hired.
Credit will only be checked if credit worthiness is necessary to be employed in your position.

EMPLOYMENT _ X EDUCATION _X POLICE & CRIMINAL _X
CREDIT MILITARY _X :
SIGNATURE OF APPLICANT: DATE:

REQUESTING AGENCY:  Olklahoma County
Department: JUVENILE BUREAU
5905 N. Classen Ct., Room 201
Oklahoma City, OK 73118

Form 81792 Revised 3/27/02, 9/2/03, 01/23/12
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